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SCHEDULE “A” 

A-1  The following Executive Committees of Council are hereby established to provide advice 
to Council on matters related to their mandate: 

i. Human Resources Committee 

ii. Finance Committee 

iii. Health Care Committee 

iv. Protective Services Committee - Policing  

v. Protective Services Committee - Fire-Rescue / EMO  

Executive Committees Required by Statute 

vi. Hampton Emergency Management Organization (HEMO)  

vii. Joint Health & Safety Committee 

A-2 The following Standing Committees of Council are hereby established to provide advice 
to Council on matters related to their mandate: 

i. Public Works & Utilities Advisory Committee 

ii. Parks & Recreation Advisory Committee 

iii. Environment Advisory Committee 

iv. Economic Development & Tourism Advisory Committee 

Committees Required by Statute 

v. Planning Advisory Committee 

A-3 At the first regular meeting of Council following the quadrennial election and 
periodically as they shall deem appropriate, Council representatives to the following 
executive committees shall be appointed by the Mayor: 

i. Human Resources Committee 
 

Mayor + One (1) Council Representative 

ii. Finance Committee 
 

Mayor + All Members of Council 

iii. Health Care Committee 
 

Mayor 

iv. Protective Services Committee - 
Policing  
 
 

Mayor + One (1) Council Representative 
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v. Protective Services Committee - 
Fire-Rescue / EMO 

One (1) Council Representative 
 
 

Executive Committees Required by Statute 

vi. Hampton Emergency Management 
Organization  
 

None 

vii. Joint Health & Safety Committee One (1) Council Representative 
 
A-4 At the first regular meeting of Council following the quadrennial election and 

periodically as they shall deem appropriate, Council representatives to the following 
standing committees shall be appointed by the Mayor: 

i. Public Works & Utilities Advisory 
Committee  
 

One (1) Council Representative 

ii. Parks & Recreation Advisory 
Committee  
 

One (1) Council Representative 

iii. Environment Advisory Committee 
 

One (1) Council Representative 

iv. Economic Development & Tourism 
Advisory Committee 

 

One (1) Council Representative 

  

 Committees Required by Statute 

v. Planning Advisory Committee  One (1) Council Representative, As per 
By-law No. HAM-2026-05, A By-Law to 
Establish a Planning Advisory Committee 
and amendments thereto. 

 
A-5 Council shall appoint the following Non-Council members, Non-Staff members to the 

Executive Committees as follows: 

i. Human Resources Committee 
 

None 

ii. Finance Committee 
 

None 

iii. Health Care Committee 
 

Six (6) members, with a minimum of one 
(1) member being a health care 
professional 
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iv. Protective Services Committee - 
Policing 

  
 

Three (3) members, being the Staff 
Sergeant, District Advisory Non-
Commissioned Officer and Operations 
Non-Commissioned Officer– Hampton 
 

v. Protective Services Committee - 
Fire-Rescue / EMO 
 

Two (2) Volunteer Fire Chiefs, Two (2) 
Volunteer Deputy Fire Chiefs, being 
members of Hampton Fire-Rescue and 
Nauwigewauk Fire-Rescue Departments, 
a minimum of three (3) members at large, 
preferably representation from each Ward 
in Hampton and, where possible, at least 
one (1) member having previous EMO or 
Fire/Rescue experience, and by invitation 
non-voting members of regional and/or 
mutual-aid services.  

Executive Committees Required by Statute 

vi. Hampton Emergency Management 
Organization  
 

None 

vii. Joint Health & Safety Committee None 
  

A-6 Council shall appoint the following Non-Council members, Non-Staff members to the 
Standing Committee, as follows: 

i. Public Works & Utilities Advisory 
Committee 
 

Eight (8) Members at large 
 

ii. Parks & Recreation Advisory 
Committee  
 

Eight (8) Members at large, one member 
being a teacher or administrator from a 
Hampton school 
 

iii. Environment Advisory Committee 
 

Eight (8) Members at large 
 

iv. Economic Development & Tourism 
Advisory Committee  
 

Eight (8) Members at large 

  

Committees Required by Statute 

v. Planning Advisory Committee  As per By-law No. HAM-2026-05, A By-
Law to Establish a Planning Advisory 
Committee 
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EXECUTIVE COMMITTEE MANDATES 
 
A-7 The following are the mandates of the Executive Committees established under Section 

A-1 

i. Human Resources Committee  

This Committee is responsible for: 

a) Establishing policy on personnel related matters 

b) Establishing parameters for salary adjustments 

c) Recommending the appointment of municipal officers under the Act in 
consultation with the CAO 

This Committee will meet at least quarterly or at the call of the Chairperson. 
Staff support will include the CAO and the Director of Human Resources (or 
designates) and additional staff support as required. 

ii. Finance Committee    

This Committee is responsible for advising Council on matters related to: 

a) Preparation and adoption of the annual operating and capital budgets 

b) Month to month status of Town finances 

c) Acceptance of annual audit and engagement of auditors 

This Committee will meet at the call of the Chairperson. Staff support will 
include the CAO and the Director of Finance (Treasurer) or designates, and 
additional staff support as required. 

iii. Health Care Committee  

This Committee is responsible for advising Council on matters relating to: 

a) Enhancement of the provision of primary care services; 

b) To act as liaison between Hampton and the health care service providers 
and other persons/organizations as required; and to 

c) Advise Council on health care matters requiring municipal attention. 

This Committee will meet at the call of the Chairperson. Staff support will 
include the CAO (or designate) and additional staff support as required.  

iv. Protective Services Committee - Policing 
This Committee is responsible for advising Council on matters relating to: 
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a) To act as liaison between Hampton and the RCMP within the 
municipality; and to 

b) Advise Council on policing matters requiring municipal attention. 

This Committee will meet at the call of the Mayor. Staff support will include 
the CAO and Director of Finance (or designates), and additional staff support 
as required. 

v. Protective Services Committee - Fire-Rescue / EMO  

As per By-law HAM-2024-06 A By-law respecting the establishment of the 
Hampton Fire-Rescue and Nauwigewauk Fire-Rescue Departments and the 
Prevention and extinguishment of fires and amendments thereto. 

This committee will meet at the call of the Chairperson. The committee shall 
have one (1) voting staff member being the Director of EMO for Hampton. 
Staff support will include CAO (or designate), and additional staff support as 
required. 

Executive Committees Required by Statute 

vi. Hampton Emergency Management Organization  

The responsibilities of this group are set out in the Municipal Emergency 
Response Plan, Municipality of Hampton and amendments thereto and in 
accordance with the Emergency Measures Act, RSNB 2011, c.147 and 
amendments thereto. 

This group will meet at the call of the Director of EMO. Staff support will 
include at a minimum the CAO, Clerk, Communications Manager, and the 
Administrative Assistant – Fire Rescue/EMO. Other Department Directors 
will be called upon as required. 

vii. Joint Health & Safety Committee 

This Committee is responsible for: 

a) Promoting health and safety in the workplace; 

b) Addressing concerns brought forth to the Committee by an employer or 
employee; 

c) Conduct monthly reviews of workplace inspections; 

d) Conducting periodic reviews of reports of accidents/incident 
investigations; 

e) Committee members serve as a liaison between the Committee and 
Managers or Employees; 
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This Committee will meet monthly or at the call of the Chairpersons. Two (2) 
Co-Chairpersons, one (1) representing the employer and one (1) representing 
employees. The committee shall consist of equal representation from both the 
employer and the Employees, As per the Occupational Health and Safety Act, 
Chapter O-0.2 and amendments thereto. Every effort shall be made to 
represent all departments within Hampton’s organizational structure. The 
members’ term of service is a minimum of twelve (12) months with no more 
than two (2) members resigning at any given time. 

STANDING COMMITTEE MANDATES 

A-8 The following are the mandates of the Standing Committees established under Section  
A-2. 

Standing Committees Statement : 

Council has established several standing committees to support the effective execution of 
municipal responsibilities. For these committees to function effectively it is necessary to 
set out the responsibilities and authority of each Committee and indicate its statutory and 
reporting functions. The purpose of the Committees is not to participate in the 
administration of day-to-day operations but rather to assist Council in determining policy 
and priorities and/or by making decisions in areas specifically delegated by Council. The 
business of a particular committee shall be limited to issues within its mandate. 

The Committees may meet with interest groups or individuals to gather information. The 
Committees report only to Council and reports from Committees shall not be released to 
other parties by Committee members. Media liaison shall be the Mayor. 

The CAO and Clerk may attend all Committee meetings as deemed appropriate. 

i. Public Works & Utilities Advisory Committee 

This Committee is responsible for advising Council on matters related to: 

1) The service level or standards for:  

• Streets and sidewalk maintenance  

• Drainage systems 

• Public parking areas  

• Street signage 

• Traffic control devices 

• Garbage collection and recycling  

• Municipal vehicles 
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• Water and sewer utility service levels  

• Improvements/expansions to the water utility system  

• Improvements/expansions to the sewage treatment system  

• Utility rates and charges 

• Review and make recommendations to Council regarding 
proposed utilities connections for new subdivision 
developments. 

2) Capital and major maintenance projects priorities related to municipal 
operations. 

3) Advise the Director of Public Works & Utilities on long term strategic 
planning and policy development for the Public Works & Utilities 
Department. 

4) Review and make recommendations to Council regarding proposed 
streets, sidewalks and drainage systems for new subdivision 
developments. 

This Committee will meet at least quarterly or at the call of the Chairperson. 
Staff support will include the Director of Public Works & Utilities (or 
designate), and additional staff support as required. 

ii. Parks & Recreation Advisory Committee 

This Committee is responsible for advising Council on matters related to: 

1) The preparation of a recreation master plan including long term strategic 
planning and policy development for the departments. 

2) Selection of ongoing recreation programs. 

3) Identification of parks and facilities needs and capital expenditures related 
to recreation. 

4) Parks and playgrounds. 

5) Make recommendations to Council for special recognition of outstanding 
recreational achievement by an individual or group. 

6) Recommend Land for Public Purposes or Cash in Lieu to Council in new 
subdivision developments. 

7) The promotion of healthy living and lifestyle choices. 
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This Committee will meet at least quarterly or at the call of the Chairperson. 
Staff support will include the Director of Recreation and Director of Parks & 
Facilities (or designates), and additional staff support as required. 

 

iii. Environment Advisory Committee 

This Committee is responsible for advising Council on matters related to: 

1) Reviewing and making recommendations to Council regarding proposed 
new subdivision developments with consideration of the following: 

a. Minimizing environmental impacts on water resources such as 
watercourses, wetlands, waterbodies, and aquifers; 
 

b. Identify opportunities for green infrastructure (including natural, 
enhanced and engineered assets) such as:   

i. Climate resilient lands such as natural wetlands, 
floodplains, riparian zones and vegetated/forested areas 
that are able to withstand and recover from extreme 
weather events and protect other lands from the impacts 
of climate change; 

ii. Tree planting, bioswales, rain gardens and other natural 
systems that may be modified or managed to mitigate 
impacts of climate change; 

iii. Ponds, permeable pavements, green roofs and other 
designed systems that provide stormwater management, 
flood mitigation and environmental improvement. 
 

2) Recommendations on long-term strategic planning and policy 
development regarding environmental issues such as air, soil, water, light 
and noise pollution with consideration of the following: 

a. Developing and implementing an Action Plan; 

b. Promoting sustainability and resiliency with: 

i. Energy conservation and efficiency; 

ii. Climate change mitigation and adaptation. 

c. Promoting waste reduction, reuse and recycling initiatives and 
programs; 
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d. Encouraging conservation or restoration of natural features and 
habitats which support the community’s unique ecology, 
character and environmental assets. 

This Committee will meet at least quarterly or at the call of the Chairperson. 
Staff support will include the Director of Planning, Engineering and 
Development (or designate), and additional staff support as required. 

iv. Economic Development & Tourism Advisory Committee 

This Committee is responsible for advising Council on matters related to: 

1) Work with Hampton to attract, develop, retain, and expand businesses in 
the Hampton area; encourage the creation of productive employment 
opportunities; and support the preservation and growth of a commercial 
and residential municipal tax base to support Hampton’s current and future 
financial requirements. 

2) Will advise staff on long term economic development and tourism 
planning and policy. 

3) Recommend priorities for the annual budget priorities to staff. 

4) Provide advice or recommendation, when requested by Council, on any 
business proposals or economic development issues or activities or 
proposals from other community organizations or committees that may 
have a bearing on the interests of the committee. 

5) Work in conjunction with the Hampton Area Chamber of Commerce in 
those cases where the interests of the respective committees are aligned. 

This Committee will meet at least quarterly or at the call of the Chairperson. 
Staff support will include the Director of Economic Development & Tourism 
(or designate), and additional staff support as required. 

Committees Required by Statute 

v. Planning Advisory Committee 

The responsibilities of this committee are set out in By-law # HAM-2026-05: 
A By- law to Establish a Planning Advisory Committee and in accordance with 
the Community Planning Act, SNB 2017, c.19, and amendments thereto. 

This Committee will meet monthly or at the call of the Chairperson. Staff 
Support will include the Director of Planning, Engineering & Development 
(or designate), and additional staff support as required. 
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SCHEDULE “B” 

Hampton Area Chamber of Commerce  
Hampton Seniors Resource Centre  
Fundy Regional Service Commission 
The Hampton John Peters Humphrey Foundation 
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SCHEDULE “C” 

 
 

Hampton Committee of Council 
 

Member Confidentiality Agreement 
 

I have been invited to serve as a member of a Committee of Council for the town of Hampton. I recognize 
that confidentiality is vital to the free and candid discussions necessary for effective decisions regarding 
Hampton. I agree to respect and maintain the confidentiality of all discussions, deliberations, records, 
minutes, and other information generated in connection with these activities. I agree to make no voluntary 
disclosures of such information.  

I understand that to make informed decisions I am provided with a committee package prior to the 
committee meetings. The package may include, but not be limited to minutes not yet approved by 
Council, background information and memos from staff. I understand that the information included in the 
committee packages are for my information only and should any of these documents be public, they will 
be available for distribution upon request from the town office and not provided by myself to any third 
party.  

I understand that as a member of a Committee of Council I may be privy to confidential material 
information that I would not otherwise have access to. I understand that I may not take advantage of this 
information for personal gain at the expense of Hampton or third-party involved seeking a ruling from a 
Committee of Council.  

Furthermore, my participation on a Committee of Council is based on my belief that confidentiality will 
be similarly preserved by every other member of the Committee. I understand that the Committee and 
Hampton Town Council are entitled to undertake such action as is deemed appropriate to ensure that this 
confidentiality is maintained. This includes action necessitated by any breach or threatened breach of this 
agreement. 

 

DATED AT HAMPTON, NB, THIS ______ Day of _______________ 20_____ 
 
___________________________   
Appointed Committee of Council  
 
___________________________  ___________________________ 
Witness Signature    Committee Member Signature 
 
___________________________  ___________________________ 
Witness – Print Name    Committee Member – Print Name 
 




